
Final Grade Entry 

At the end of the semester, faculty are required to manually submit final grades to the student 
information system so that the grades feed to the student’s transcript. The blackboard grade centre 
does not automatically load grades to the student information system.  

To add grades, select ‘Grade Entry’ from my apps on the portal. You will be logged in automatically; if 
you experience any issues, please contact the Service Desk. 

 
 
A list of courses will appear. Select the appropriate course.   
 

 
 

The class list will appear, and grades can be entered directly in the final grade column.  
 

 
 
Save before closing or moving to the next page.  

 
 

 

If you experience any technical issues, please contact the Service Desk. 
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